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INTRODUCTION

Welcome to the Linguistics Department! The purpose of this UC San Diego Linguistics
Department Graduate Student Handbook is to provide graduate students with the
information needed to successfully complete the PhD at UC San Diego, to present
relevant policies of this Department and University, and to offer some personal
guidelines to make student life more rewarding. It is intended to be used along with the
Division of Graduate Education and Postdoctoral Affairs (GEPA) Policies and
Procedures, which gives important information about grading policy, financial support,
and many other topics.

Other documents you should review include:

e Current General Catalog

e Current Course Offerings
e GEPA Policies & Procedures



http://catalog.ucsd.edu/
https://linguistics.ucsd.edu/grad/courses/index.html
https://grad.ucsd.edu/academics/policies-procedures/

GENERAL INFORMATION
Department Resources

The department maintains a centralized resources page with information and links
relevant to graduate students, faculty, staff, and visitors. This page includes a range of
practical resources, including departmental forms, policy references, event and room
information, technology guidance, and other administrative materials. Students are
encouraged to consult this page as a starting point for commonly used department
resources.

Department Staff and Student Support Resources

Department staff are available to assist students with administrative questions, forms,
funding and employment processes, course logistics, and general departmental
procedures. Staff work on a hybrid schedule, but a staff member is always available in
the Language Lab during open hours. Students should refer to the Linguistics Staff page
for current staff roles, areas of responsibility, and in-office/remote schedules.

Main Offices

Linguistics Office, AP&M 3216
Language Office, AP&M 3101
Language Lab, AP&M 3432A

Linguistics Language Lab & Library

The Department’s collection of dissertations, basic linguistics texts, and working papers
are housed in the Linguistics Language Lab & Library (AP&M 3432A), along with its
language-teaching books and recordings. Although many items are restricted to
lab-only use due to their nature, use, or rarity, browsing is encouraged in person or
online. Inquiries and requests to borrow specific items should be directed to the
Librarian or attendant at the Language Lab in person, by phone (858-822-3482), or by
e-mail. A current UC San Diego Student Campus Card is required to borrow any item
from the Language Lab, including class reserves. (See “Student Campus Cards” below.)

IT Support

For help with department technology issues, including printer access, computer
support, and related troubleshooting, please contact Linguistics I'T support.

Graduate Student Lounge

The Department provides AP&M 3161 as a lounge, mailroom, and meeting place for
Linguistics graduate students. The room has a refrigerator, microwave and an electric
kettle. It is your responsibility to keep the room clean and neat — especially to clean out
the refrigerator regularly.


https://linguistics.ucsd.edu/events-info/resources/index.html
https://linguistics.ucsd.edu/people/staff.html
https://llp.ucsd.edu/language-lab/index.html
mailto:langlab@ucsd.edu
mailto:sscf-ling@ucsd.edu

Keys
Graduate students may be issued office, graduate lounge, and other building keys as

appropriate. For assistance, contact the Linguistics and Language Lab Librarian (AP&M
3432A).

Mail

Mail for graduate students is placed in the mailbox marked “Graduate Student Mail” in
the faculty mailroom (AP&M 4132). Graduate students are responsible for collecting
that mail and sorting it into the appropriate mailboxes in the Graduate Student Lounge.
If you are a teaching assistant in the Linguistics Language Program (LLP), you will have
another mailbox in AP&M 3132. It is very important that you check it regularly.

Student Campus Cards

All graduate students must upload their photo via the online Photo Tool. For more
information, see the How To Get Your First ID Card website.

Security

Thefts on campus are a problem. Do not leave your belongings unattended, even for a
short time. When you leave your office for any reason, LOCK YOUR DOOR. You will
need to use the card scanner to access the building when it is locked. Once you have
your student ID, please contact the Grad Advisor and provide your name, barcode
number, and proxy number so that they can request after hours access on your behalf. If
you work at night please be sure to always be aware of your surroundings and of who

else is on the floor. Safety escort service on campus is available by calling the Campus
Police at extension x4-9255 (4WALK).

Smoke Free UCSD

UC San Diego, along with all of the UC campuses, are Smoke and Tobacco-Free. This
policy contributes to a healthy campus environment for all students, faculty, staff, and
visitors.

Permitted Copy Sites

The preferred sites for our copying are:

e The copy machine installed in the faculty mailroom (AP&M 4132).
e The copy machine in AP&M 3018 (reserved for LLP TAs).

Linguistics Department Room Reservations

Review room availability, submit a request on the website, or contact the Language
Coordinator and Advisor directly.

Rooms that can be reserved:

e Instructional Room (AP&M 4301) (Capacity 70, projector)
e Conference Room (AP&M 4218) (Capacity ~10)
e Conference Room (AP&M 3218) (Capacity ~10)


https://sfs.ucsd.edu/campus-cards/your-student-id.html#Graduate-Students-
https://police.ucsd.edu//about/cso.html
https://police.ucsd.edu//about/cso.html
http://smokefree.ucsd.edu/
https://linguistics.ucsd.edu/contact/ling-rooms.html

e ASL Classroom (AP&M 3321) (Capacity 28, smart tv, available summer only)
e Media Classroom (AP&M 3402): Contact the Linguistics Language Lab and
Media Library Coordinator (AP&M 3432)
o The Media Classroom contains 29 PC workstations, a whiteboard, and a
ceiling-mounted projector.

Rooms for office hours:

e AP&M 3331A-B-C-D-E and 3351A-B-C-D-E: Contact the Language Coordinator
and Advisor

UC San Diego General Use Classroom Reservations: Contact the Graduate Coordinator

e Note: General use requests are coordinated through the Registrar

EMERGENCY INFORMATION
Emergency Numbers
From campus phones: Call 9-1-1
From other phones: UCSD Police: (858) 534-HELP (4357)
Campus-wide Emergency Guides

See UCSD’s Emergency Guide for information about what to do in the case of events
including Fire, Earthquake, Utility Failure, and Acts of Violence.

Linguistics Department Emergency Action Plan

Download and print the Emergency Action Plan

Our Evacuation Assembly Point is on the Sun Gold lawn close to the AP&M building.

EVACUATION
ASSEMBLY



https://blink.ucsd.edu/safety/emergencies/preparedness/guide.html
https://linguistics.ucsd.edu/events-info/resources/emergency.html

POLICIES ON BIAS, HARASSMENT, AND DISCRIMINATION

The Linguistics faculty is committed to our stated policies on bias, harassment, and
discrimination:

e We value and support all members of our community: our students,
post-doctoral scholars, lecturers, and staff, as well our faculty.

e We uphold the UC San Diego Principles of Community, and expect all members
of our Department to do so.

e We do not tolerate bias, harassment, or discrimination, nor do we tolerate
retaliation against any person who makes or reports a bias, harassment, or
discrimination complaint. This means both not engaging in and not ignoring
bias, harassment, discrimination, or retaliation. (Relevant UC policy can be found
here.)

e In their capacity as supervisors, faculty complete mandatory sexual harassment
prevention training every two years.

Anyone who feels unsafe has recourses and resources, and may choose to share their
issues and concerns either with responsible employees or with specifically-designated
confidential resources. Responsible employees are required to report any incidents of
prohibited conduct or retaliation to the Title IX Officer and Director of the Office for the
Prevention of Harassment and Discrimination (OPHD). Confidential resources are
exempt from this reporting requirement.

Responsible Employees

All members of our community can talk with any faculty member in the Department,
including the Chair. In addition, undergraduate students can talk with the
Undergraduate Advisor, and graduate students can talk with the Graduate Student
Head or the Director of Graduate Studies. We promise to listen and to take appropriate
action. Outside of the Department, all members of our community are encouraged to
report potential cases of bias, harassment, and discrimination directly to OPHD.

Confidential Resources

Anyone who feels undecided about filing a formal complaint can also bring their
concerns to the attention of the Office of the Ombuds. Confidential counseling services
for graduate students are available through Counseling and Psychological Services. In
cases that potentially involve sexual assault, relationship violence, and/or stalking, all
members of our community are encouraged to contact CARE at the Sexual Assault
Resource Center.



https://ucsd.edu/about/principles.html
https://policy.ucop.edu/doc/4000385/SVSH
https://ophd.ucsd.edu/_files/flyers-handouts/ResponsibleEmployees.pdf
https://ophd.ucsd.edu/_files/flyers-handouts/ResponsibleEmployees.pdf
https://ophd.ucsd.edu/
https://ophd.ucsd.edu/
https://ophd.ucsd.edu/
https://ombuds.ucsd.edu/
https://caps.ucsd.edu/
https://care.ucsd.edu/
https://care.ucsd.edu/

ADVISING

Each incoming graduate student is assigned an academic advisor based on the student’s
stated research interests upon being admitted. Your advisor is your personal contact
with the Department; they will advise you regarding departmental requirements and
your academic program. Each quarter you must see your advisor in conjunction with
course enrollment (see “Registration Procedures” below). The Director of Graduate
Studies (DGS) is also available to provide advising for all of our graduate students. The
Graduate Coordinator is a staff member in our office that can also provide academic
advising and answer most administrative questions.

Before the beginning of your second year, you should arrange a meeting with your
advisor to agree upon an overall course and research plan. This includes a plan for the
comprehensive research paper (see “Research Paper Procedures” below), due toward
the end of the second year, for which a committee of three faculty members must be
formed at the earliest possible opportunity. The comps paper committee need not
necessarily include the student’s advisor.

By the beginning of your third year, you should arrange a meeting with your advisor to
agree upon a plan for the qualifying examination, due toward the end of the third year,
for which a doctoral committee must be formed at the earliest possible opportunity (see
“Doctoral Committee” below). The chair of the doctoral committee will be your PhD
advisor from this point forward. After consultation with all parties involved, you may
change advisors at any time by obtaining the new advisor’s signature on an advisor
form, which you can obtain from the Graduate Coordinator. Return the completed form
to the Graduate Coordinator.

When the permanent advisor goes on leave (e.g., sabbatical), the student must pick a
temporary advisor. All students must be represented by a faculty member who is
present at faculty meetings.

REGISTRATION PROCEDURES

First-year students typically take the same sequence of required courses (see “Courses”
further below). Nevertheless, both first-year and continuing students must meet with
their academic advisors to discuss which courses to take the following quarter. The
advisor must approve the proposed course schedule. The Graduate Coordinator will
then review your courses quarterly and contact you if there are any problems. You may
use Triton Student System (TSS) (effective July 2026) to book classes during the specified
enrollment period. See second year sample plan on our website.



https://esr.ucsd.edu/projects/student/ecosystem/core-sis.html
https://linguistics.ucsd.edu/grad/for-current-grads/index.html

GRADUATE STUDENT FILE

The graduate student electronic file contains the following information:

1. Information pertaining to the degree requirements and time limits. The Graduate
Student Record file is used as a degree check list.

Offer letter and information about financial aid, grants, and awards.

Comps paper abstracts.

Advisor/Advisee Agreement.

Petitions

Exception letters, if applicable.

GEPA Approved Doctoral Committee Email.

Temporary Advisor form, if applicable.

Language Exam results

XN RN

You will be provided shared access to review your electronic graduate student file.

STUDENT ORGANIZATION

Students meet at the beginning of each academic year to elect representatives for the
departmental committees. Committees and current assignments can be found here.

COLLOQUIA

The Department offers a series of colloquia throughout the year. The purpose of the
colloquium series is to give students and faculty a chance to hear presentations on
current linguistic research at UC San Diego and elsewhere. The Colloquium Committee
consists of 3 or 4 graduate student representatives and 1 faculty representative. The
Committee as a group is responsible for determining the list of speakers that will be
invited for the following academic year. The faculty representative contacts prospective
speakers, confirms dates for their talks, and identifies a faculty host for each speaker.
The graduate student representatives are responsible for advertising the colloquia and
identifying a student host for each speaker. The current colloquium schedule can be
found here.

REQUIREMENTS LEADING TO THE PHD DEGREE IN LINGUISTICS

Courses

Candidates for the PhD must pass twelve courses prior to taking the qualifying
examination. These courses should normally be completed early in the graduate
student’s program of study, ideally within the first two years. Of these twelve courses,
seven specific courses are required:

e One course in Phonetics: LIGN 210
e One course in Phonology: LIGN 211
e One course in Morphology: LIGN 220


http://ling.ucsd.edu/events-info/committees.html
https://linguistics.ucsd.edu/events-info/colloquia/index.html

® One course in Syntax: LIGN 221

® One course in Semantics: LIGN 230

o One course in Field Methods: LIGN 240

o One course in Research Practicum: LIGN 293

Replacements for the seven required courses are rarely granted, and require discussion
with the student’s advisor, the course’s instructor(s), and other relevant faculty. Three of
the remaining five elective courses must be taken in the Department; all 200-level
courses count toward this requirement except LIGN 200, LIGN 296, and LIGN 299.
Replacements for elective courses may be allowed by petition. All courses must be
taken for a letter grade except LIGN 293.

A vibrant research department requires active participation by students in elective
graduate courses and seminars. Therefore, students are expected to enroll in such
courses when they are offered, especially (but not necessarily only) when offered on
topics that are related to the student’s area(s) of interest. Students should expect the
faculty to enforce this expectation.

LIGN 296 is always taken S/U, and is to be treated as a pre-qualification analog of
LIGN 299, in which the supervising faculty member is to monitor and ultimately assess
progress toward a mutually agreed upon research goal, such as the production of a
research article, comps paper, or qualifying paper. After admission to candidacy,
students should enroll in LIGN 299 for directed research, which is also always taken
S/U.

Language Requirements

Reading Requirement. Each student must demonstrate a reading knowledge of a
language other than his or her native language, subject to faculty approval. Faculty
approval is automatic for any one of the following languages: Chinese, French, German,
Japanese, Korean, Spanish, Italian, and Russian. For speakers who have native
competence in a language other than English, English may satisfy the requirement. For
any other languages, the student should submit a petition for faculty approval.

The purpose of the requirement is to provide the student with access to literature in
languages other than English, as well as to encourage general linguistic sophistication.
Because of the diversity of research materials within the field of linguistics, a general
reading knowledge of the language will be more useful than a strictly scientific reading
preparation. Those with no previous background in a given language can prepare for
the reading examination in French and German by taking one quarter of Ling/French 11
and Ling/German 11 respectively, and by doing a moderate amount of outside reading
in contemporary literature. Students are strongly advised to satisfy this requirement
early, if possible by the end of the first year. More information on preparing for the
exam can be found here.

There are two ways to satisfy the reading requirement:

a. By passing the appropriate MLA Cooperative Foreign Language Test with a raw score
of 30 or better. This test is available for French, German, Italian, Spanish, and Russian; it
is offered by the Language Program for Linguistics graduate students every quarter. A


http://ling.ucsd.edu/grad/reading-exams.html

student who can provide proof of having scored 30 or higher on the MLA (MA or MB)
reading exam in a given language 5 years or less prior to the date of entry into the
graduate program will have satisfied the reading proficiency requirement for that
language.

b. By passing a written translation exam. This is conducted by the Linguistics faculty for
the languages with which they have sufficient knowledge. It consists of translating a
500-word passage from the language into English, using a dictionary. The time limit is
two hours.

Students who wish to be tested for the reading requirement in a language for which we
do not have a qualified tester will be responsible for finding someone approved by the
faculty to administer the test according to departmental guidelines. A sheet of
guidelines for the tester will be prepared by the faculty.

Oral Proficiency Requirement. A student must demonstrate conversational ability in
one language other than English. The reason for this requirement is the belief that a
linguistic scholar —to appreciate the subject matter of the discipline —should minimally
have strong working proficiency in at least one language other than the native one.

Native-like proficiency is by no means expected; rather, the student must demonstrate
the ability to converse comfortably in the language. If a student does not have such
ability, they should consult with the Director of the Language Program who can advise
the student about the language courses available on campus and/or materials in the
Language Laboratory that can assist in the preparation for the exam. Useful courses
include LISP 15/16/17 for Spanish, LIPO 15/16/17 for Portuguese and LISL 1E for
American Sign Language.

If the language to be tested is French, German, Spanish, or Italian, the requirement is
normally satisfied by passing the oral portion of the regular undergraduate language
proficiency examination administered by the Language Program. For all other
languages, the student is expected to provide the Department with some valid means of
assessing oral proficiency. For native speakers of languages other than English, English
automatically satisfies the requirement. A graduate student who teaches in the
Language Program may be deemed proficient in speaking the language that they teach
by the Director of the Language Program. In such cases, the Director will evaluate the
student either through a personal interview in the language or else from having
observed the student using the language in their teaching. A graduate student who has
passed an oral proficiency exam administered in cooperation with the Linguistics
Department at UCSD 5 years or less prior to the date of entry into the graduate program
will have satisfied the oral proficiency requirement for that language. Students are
advised to satisfy this requirement as early as possible.

Contact the Graduate Coordinator and/or DGS and your faculty advisor if you have
questions about this requirement.



Comprehensive Research Paper

Goal. Students must submit a comprehensive research paper embodying original
research for evaluation by the faculty. The paper may be submitted at any time after
the student’s first quarter of graduate study (with the approval of a faculty committee),
but no later than noon on Friday of the seventh week of the sixth quarter. The goal of
the requirement is to allow faculty to observe the student throughout the research
process: topic identification, research, data analysis, theory construction, and written
presentation. The research paper should thus demonstrate that the student has: (1)
developed the analytical ability, skills in argumentation, and scholarship needed for
research in an area of linguistics; (2) learned to organize material efficiently and clearly;
and (3) acquired an ability to present research results in linguistics in a clear and
organized manner.

Paper Guidelines. The comprehensive research paper should contain the following at a
minimum:
1. An abstract
2. An introduction to the problem to be addressed
3. An overview of previous/alternative analyses, highlighting their
advantages/ deficiencies/ etc.

4. Proposed solution(s)
5. Remaining questions; ideas for future work
6. References

Topic Approval and Committee Formation. The student should consult their advisor in
selecting a paper topic, and discuss the suitability of that topic from the standpoint of
the individual student’s preparation and goals. Having selected a topic, the student
should select and secure the agreement of a main reader for this paper (possibly, but not
necessarily, the student’s advisor), generally before the start of the second year. In
consultation with the main reader, the student should select an additional two faculty
readers to serve as ancillary readers and, if the student desires, a student reader as well.
The student should inquire as to whether these additional readers are willing to serve in
this capacity as early as possible during the second year, and no later than the end of
the first quarter. Students should keep in mind that faculty may not agree to be a
reader if they have already committed to serving on committees for other papers. If the
main and ancillary readers have any question about the suitability of a topic, they will
bring the matter to the attention of the faculty as a whole for discussion and resolution.

Deadlines. The final version of the comprehensive research paper must be submitted
no later than noon on Friday of the seventh week of the sixth quarter. Students are
encouraged to discuss their research periodically with the main and ancillary readers,
and must submit a preliminary draft of their paper to the readers at least 3 weeks
before the submission of the final version of the paper. Early submission of a



preliminary draft enables faculty to recommend substantive revisions and permits the
student to make such revisions if these are deemed necessary. More than one
preliminary draft may be encouraged by the main reader, but ancillary readers are not
expected to read more than one preliminary draft. All readers will provide written
comments on the pre-final preliminary draft within 2 weeks of receipt. It is strongly
suggested that students give readers advance notice of their schedule for sending their
preliminary draft to allow faculty to plan.

Submission. Electronic copies of the research paper (60-page limit; double-spaced, 12
point font) and of the one-page abstract are to be submitted to the readers by noon on
Friday of the seventh week of the sixth quarter. Research papers may, of course, be
submitted prior to this deadline. In addition, the one-page abstract should be sent via
e-mail to the Graduate Coordinator for circulation to the faculty. A copy of this abstract
is retained in the student’s file. The abstract should contain the following information:

Student name

Title of paper

Main reader’s name
Ancillary readers’ names
Abstract of the paper

G L=

Evaluation Criteria. The faculty evaluate comprehensive research papers in terms of
whether they satisfy the goals stated previously. Although three faculty members are
specifically charged with reading the papers, they are available for any faculty member
to read, and are evaluated by the faculty as a whole. There are four judgments that can
be conferred on papers:

1. Pass: The student has passed and hence has satisfied the comprehensive research
paper requirement.

2. Rewrite: The comprehensive research paper is not entirely acceptable. The student
may rework the paper and resubmit it by noon on the Friday of the seventh week
of the subsequent quarter, at which time the paper will be reevaluated. A
Rewrite is accompanied by academic probation, per GEPA policy.

3. Terminal Pass: The student has passed and will be awarded the MA degree (if all
other requirements toward that degree are satisfied, and the student doesn’t
already hold a Master’s), but will not be permitted to continue towards the PhD.
(This results in dismissal from the program effective at the end of the quarter.)

4. Fail: The student has failed and will be dropped from the program. (This results in
dismissal from the program effective at the end of the quarter.)

There are three judgments that can be conferred on rewrites: Pass, Terminal Pass, and



Fail. In this case, a Terminal Pass or Fail outcome results in dismissal from the
program, effective at the end of the quarter during which the rewrite is submitted.

Ample time should be given to the committee to deliberate about the outcome of a
rewrite and to the faculty to discuss the case in a faculty meeting once the committee
in charge has reached a decision.

Feedback. In consultation with the ancillary readers, the main reader should provide
the student with an evaluation judgment of the paper within 3 weeks of submission of
the final paper. If the student submits the paper in the seventh week of the quarter,
discussion of research papers and evaluation judgments will normally take place in a
subsequent faculty meeting in the same quarter. Along with the judgment, the main
reader will provide the student with a brief written evaluation of the research paper
pertaining to such matters as: presentation, writing, and argumentation; the viability of
the analysis (including possible alternatives); possibilities for expansion and
elaboration; and so on. Students who receive a Rewrite judgment will typically receive
comments from all of the readers and use them to guide their revision process. When
submitting the revised paper after receiving a Rewrite judgment, students are strongly
encouraged to include a response-to-reviewers letter that details the changes made in
response to the feedback received.

Qualifying Examination

Goal. Students must submit a qualifying paper and defend it during an oral
presentation and examination. The qualifying paper is a thesis proposal, and hence,
unlike the comps paper, should not represent completed work. It should instead
describe a research question, relevant previous work, any progress the student has
already made toward the thesis, and a research plan for producing a dissertation.

Paper Guidelines. The qualifying paper should contain the following at a minimum:

1. An abstract

2. A description of the problem to be addressed

3. An overview of previous/alternative analyses, highlighting their
advantages/ deficiencies/ etc

4. A description of how the proposed thesis topic fits into this literature and will
contribute new knowledge

5. Work that has already been done by the student (theories under development,

pilot studies, etc) that add credence to the appropriateness of the thesis topic and

likelihood of success

Research plan and schedule for the remainder of the dissertation process

7. Conclusion and References

N



Topic Approval and Committee Formation. To be eligible to take the qualifying
examination, a student must have completed all requirements except the colloquium
(see “Colloquium Presentation” below). The student should consult their advisor in
selecting a dissertation topic and formulating a research plan. In consultation with the
advisor the candidate should also select members of the evaluation committee, which
per UC San Diego policy, is also the de facto PhD thesis committee. See the section
below entitled “Doctoral Committee” for more information.

Deadlines. Whereas university policy requires students to qualify for candidacy by the
end of the twelfth quarter of the program, linguistics graduate students are expected to
qualify by the end of their ninth quarter. Exceptions to this policy require that a petition
be submitted to the department that describes the reasons for the delay and planned
schedule. Students are encouraged to discuss their research with their committee before
the exam, and must submit a preliminary draft of their paper to the readers at least
three weeks before the submission of the final version of the paper. Faculty may, but
typically will not, provide advance feedback on the paper before the exam unless the
paper is deemed unready to be defended.

Structure of the Exam. Qualifying exams are private (attended only by the candidate
and the committee) and typically take place over a two-hour period. The following
structure is typical:

Student presentation (40 minutes)

Committee questioning of candidate (30 minutes)
Committee discussion without student present (30 minutes)
Committee debrief of student (20 minutes)

Ll s

The times allocated above are approximate, and the advisor has some flexibility in how
to structure the process. Historically it has been important that the student presentation
not last too long, to give ample time for the question-answer and discussion
components of the process.

Evaluation Criteria. The thesis committee will evaluate the paper and presentation
based primarily (but not necessarily exclusively) on two criteria:

1. Appropriateness of topic. The committee will assess whether the topic is of
sufficient relevance and interest to the field of linguistics, whether it’s of an
appropriate size and scope for a dissertation, and its likelihood to result in a
successful and sufficient contribution to the field.

2. Preparedness of the candidate. The committee will assess whether the student
has the requisite training and experience to carry out the project (e.g., sufficient
programming skills if proposing a computational linguistics project), and access



to the requisite resources (e.g., participant populations for experimental work;
speaker communities for field research) to carry about the project.

Upon evaluating the paper and exam, the thesis committee may render one of four
judgments:

1. Pass: The student has passed and is now considered a PhD candidate with
all-but-dissertation (ABD) status.

2. Conditional Pass: One or more weaknesses have been identified, which need to
be addressed before a Pass is issued. A retake of the exam is not necessary.

3. Retake: Significant weaknesses in the proposal have been identified, and upon
their rectification the student will retake the exam.

4. Fail: The student has failed and will be dropped from the program.

In some cases, the committee may issue a Pass, but still request that the student make
revisions to the qualifying paper.

Feedback. Feedback will be provided during the student debrief component of the
exam itself. The advisor and/or committee members may also follow up with written
guidance.

YEAR-END EVALUATIONS

Graduate Council policy requires that all doctoral and MFA students be evaluated every
Spring. A satisfactory evaluation on file in GEPA is necessary for future support to be
approved. The following are exempt from Spring evaluations:

1. A student advancing to Doctoral or MFA candidacy during Winter or Spring of
the current academic year.

2. A student on an approved leave of absence during Spring of the current
academic year. In this instance an evaluation must be submitted by the end of the
tirst quarter of return to continue support.

Students are advised to work with their advisor and graduate coordinator for the timely
submission of their evaluation so that student support for the future is not jeopardized.

The student’s signature is required on the evaluation. The student’s signature does not
indicate agreement with the evaluation, and student comments are encouraged. Each
student should receive a copy of his/her evaluation. All requests for exception,
including time limits or percentage of support, may only be requested if a current
annual evaluation is on file at GEPA.

The evaluation of each graduate student is performed by the entire faculty toward the
end of the spring quarter each year. These evaluations consider the totality of the
student’s performance including, when applicable, performance in courses, research
progress, performance on the comprehensive exam paper, and performance as a



teaching assistant and/or research assistant. Students having difficulties with respect to
any of these aspects of their graduate career are given appropriate feedback.

In some cases faculty may complete an evaluation that documents student performance
in a particular course, typically in cases in which a grade other than an A was given.
Such course evaluations are intended to give the students more detailed information
about the deficiencies that led to the grade assigned.

ACADEMIC PROBATION POLICY

This section describes the set of procedures to follow in the Linguistics Department in
case a student needs to be placed on academic probation. These are in alignment with
university-wide policies and procedures as defined by GEPA.

A student may be placed on academic probation if they fail to maintain good academic
standing. Good academic standing is defined by GEPA as meeting the university and
Linguistics graduate program standards, which include:

e Maintaining a GPA of 3.0 and not having accumulated more than a total of eight
units of F and/or U grades overall

e A satisfactory annual spring evaluation (doctoral and MFA students)

e Advancing to candidacy and completing the degree within the established time
limits

e Maintaining satisfactory progress toward completion of degree requirements, as
defined by the graduate program, the student’s faculty advisor, and/or the
student’s committee (if applicable)

e GSatisfying examination and other program requirements, as defined by the
graduate program

e Identifying eligible faculty who agree to guide the student’s research and to
serve as chair or as co-chairs of the dissertation/thesis committee, according to
the time period specified by the student’s graduate program

e Complying with conditions set at the time of admission to the student’s graduate
program

Faculty advisors must document any concerns regarding academic progress in the
year-end evaluation for GEPA.

A student who is not meeting program expectations for satisfactory progress will be
placed on academic probation. The student must receive advance written notification of
their status, with a probationary period of one quarter.

A warning letter and probation status of at least one quarter is expected before the
student can be recommended for dismissal from the program, except in cases of serious
student misconduct or academic integrity violations.



Faculty advisors write the probation notification, with support from the DGS and
graduate advisor.

The following information should be provided in writing to the student, and a copy
should be sent to the graduate advisor to include in the student’s record:

1. the nature of the concerns and/or deficiency;

2. the steps to be taken to correct the deficiency and return to good academic
standing;

3. a reasonable timeline (typically at least one quarter) to make the necessary
improvements;

4. an approximate date by which the student’s status will next be reviewed; and

specific consequences of not satisfactorily completing the steps to correct the

deficiency and return to good academic standing; these consequences should

provide a specific timeline (e.g., if continued registration is in jeopardy, students

must be warned in writing).

o

Cases of probation/academic disqualification will be discussed by the faculty before the
end of the relevant probation quarter.

If the student remains on probation beyond the allowed period and the student has not
resolved the deficiencies, the faculty advisor must notify the student in writing that
they will be dismissed from the program.

The Chair or DGS will follow up this initial notification with an official letter informing
the student that they will be academically disqualified from the program and submit a
withdrawal request to GEPA.

DOCTORAL COMMITTEE

In preparation for the qualifying examination (see Qualifying Examination Section
above), the student, in consultation with their advisor, arranges for the appointment of
the doctoral committee, which should occur early as is feasible during the third year. At
least two weeks before the exam — but preferably substantially before then — the
student must submit the Appointment of the Doctoral Committee for the Degree of
Doctor of Philosophy form to GEPA (see the Graduate Coordinator for details). The
Doctoral Committee conducts the qualifying examination, supervises the preparation
of and passes upon the dissertation, and administers the final examination (also called
the dissertation defense).

The Doctoral Committee of four or more members shall be appointed by the Dean of
GEPA under the authority of the Graduate Council (more information can be found
here). At least four members must have UC San Diego faculty appointments, of which
at least one must be from a department other than linguistics, at least two must be from
linguistics, and at least one must be tenured or emeritus. Proposed members from other
UC campuses, other universities, or industry are exceptions and must be requested in
writing. A doctoral committee may be reconstituted with the approval of the
Department Chair and the Dean of GEPA.


https://grad.ucsd.edu/academics/progress-to-degree/committees.html

DISSERTATION

The candidate for the PhD must write a dissertation incorporating the results of original
and independent research carried out under the supervision of the doctoral committee.
The candidate is recommended for the Doctor of Philosophy degree after having made
a successful oral defense of the dissertation before the doctoral committee in a public
meeting and after having submitted the final version of the dissertation as outlined
below.

A draft of the doctoral dissertation should be submitted to each member of the doctoral
committee at least four weeks before the dissertation defense. The format of the final
version must conform to the procedures outlined in GEPA’s Preparation and Submission
Manual for Doctoral Dissertations and Master’s Theses.

It is very important that you follow GEPAs degree filing process. Do this early in the
quarter in which you will defend.

The candidate should arrange with the committee and with the Graduate Coordinator
the date and time of the proposed final examination at least four weeks in advance.
The candidate should request a room reservation and send the Graduate Coordinator
the dissertation title and abstract so they can send an announcement at that time.

The doctoral committee supervises and passes on the candidate’s dissertation and
conducts the final oral examination.

The Report of the Final Examination and Filing of the Dissertation for the Degree of
Doctor of Philosophy form is initiated by the Graduate Coordinator, signed by members
of the doctoral committee, the Department Chair, and the Dean of GEPA, and approved
by the Registrar - Academic Records.

MASTER OF ARTS DEGREE REQUIREMENTS

Candidates for the PhD who have not previously earned a Master’s degree may be
granted the MA in Linguistics after: 1) satisfactorily completing twelve required courses
(the seven core courses required for the PhD and five electives, three of which must be
Linguistics Department graduate course offerings; all but LIGN 293 must be taken for a
letter grade), and 2) passing the comprehensive evaluation at the end of the sixth
quarter.

The student must file an Application for Candidacy for the Thesis or Comprehensive
Examination for the Degree of Master of Arts with the Graduate Coordinator and GEPA
by the end of the second week of instruction of the quarter in which requirements for
the degree are to be completed. If this is not possible, a General Petition is required.
When the requirements have been completed and the quarter of residency has been
fulfilled, the Graduate Coordinator files the Final Report for the Degree of MA and the
Degree and Diploma Application.
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Duplication of graduate degrees is not allowed. If a student already has a Master of Arts
in Linguistics, this Department and GEPA will not award a second MA in Linguistics.
Even if the first master’s degree is in a different field from Linguistics, GEPA will not
award a second master’s degree in Linguistics unless the first degree was a professional
one such as an M.B.A. or an M.F.A. Exceptions to this policy are only granted in rare
circumstances.

Candidates for the PhD may also be granted the C.Phil. upon completion of all degree
requirements other than the dissertation.

See GEPA degree completion details here.

POLICIES ON PHD TIME LIMITS

Departmental Policy

The time a student takes to complete the PhD depends on a number of factors,
including previous preparation and the amount of time spent in teaching or other job
commitments. Several policies set an upper limit to the length of the program. All
degree requirements other than the dissertation are expected to be completed by the
end of the third year of graduate work, but absolutely must be completed before the
beginning of the fifth year. Total instructional support (TAships, etc.) cannot exceed six
years; total university support cannot exceed seven years. Total registered time at UCSD
cannot exceed eight years. See GEPAs website for more support eligibility policy details.

GEPA Policy

Per GEPA policy, students appointed in instructional titles (Teaching Assistant,
Language Assistant, or Associate) must be within the instructional appointment limits
established by the Office of the President. Departments may approve a fifth and sixth
year of instructional appointment for students advanced to doctoral candidacy.
Absolutely no exceptions beyond the sixth year (18 quarters) are permitted by
University-wide policy. Further information may be obtained from annual time limit
letters provided by GEPA. You may view letters via the GEPA Student Portal.

Time Limits

e Pre-candidacy limit (PCTL) - limited to 3 years - Maximum registered time in
which a student must advance to doctoral candidacy. A hold will be placed on
the student’s account in the last quarter until the student passes their qualifying
exam. The Graduate Coordinator must ask GEPA to release the hold.

e Support limit (SUTL) - Effective July 1, 2026, the previous campus seven-year
Support Limit (SUTL) policy has been eliminated.

e Total time limit (TRTL) - limited to 8 years - Maximum registered time in which a
student must complete all doctoral requirements.

e Graduate Normative Time Limit (GNOTL) - limited to 6 years - the period
within which students, under normal circumstances, are expected to complete
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requirements for the doctorate. Students may not remain in campus housing
after the expiration of normative time plus one year. Normative Time cannot be
extended.

Departments may establish earlier doctoral time limits which are administered solely by
the department.

Time limits are affected by the following;:

e Up to three quarters time spent on approved leave of absence from the graduate
program will not count in the above limits.

e Time spent withdrawn from the graduate program will count toward all time
limits (pre-candidacy, support, total, and normative) for a student who is
readmitted to the graduate program.

e Time spent at UC San Diego as a master’s, non-degree graduate, or intercampus
exchange student will count in the above time limits.

e Adjustment to the time limits for students who change departments or enroll for
one year or more of half-time study may be made upon departmental
recommendation and approval by the Dean of GEPA (normative time is not
adjusted for quarters registered at half-time status). Students will not be
permitted to continue in doctoral status if they have not advanced to candidacy
before the expiration of the pre-candidacy time limit or if they have not
completed their program before the expiration of the total time limit. Students
will not be permitted to receive UCSD-administered financial support after the
expiration of their support time limits.

Changing Departments

When a student petitions to change departments, the student’s new department must
submit a recommendation for time limits. Petitions to change degree objective within
the same department do not require a recommendation since the time limits are based
on the student’s initial entry into graduate study in the department.

The recommendation must consider the following:

e The extent to which the graduate study in the previous field could be used in
partial satisfaction of the new doctoral program’s requirements or assist the
student in advancing in the new program at a faster than normal rate.

e The total years the student would be eligible for support and fairness to other
students, given constrained support resources.

e The total length of time the student would be registered at UCSD and the
University’s desire not to encourage perpetual students, given the limits imposed
by the State on graduate enrollments.

When reviewing recommendations, GEPA will consider the above and the following
two rules:



e The maximum registered time in the new department will not exceed the time
available for students in the program who have not changed departments.

e At least half of the time spent on support in the previous department will count
toward the support limit in the new department.

Exceptions

Graduate Council will consider requests for exception to the Doctoral Time Limits
policy only if the request is supported by the student’s research advisor and the
department graduate advisor and Chair, and if a current annual evaluation is on file
with GEPA. A departmental analysis of the circumstances needs to be included in the
request and a request for support time extension may not take away support from other
students.

Exceptions are not granted to normative time provisions.

Requests for exceptions must be received by the GEPADean no later than 10 days before
the Graduate Council meeting at which they are to be considered. The schedule of
Graduate Council meetings is available here.

MANDATORY TRAINING

Information about mandatory training required for all graduate students can be found
here.

STUDENT PETITIONS

GEPA ePetition

The graduate student ePetition is used to change present academic status or to request
exceptions to policies and procedures pertaining to graduate studies. After consulting
with the graduate advisor, Graduate Coordinator and Department Chair, a student files
a completed petition form with GEPA to request the following:

Readmission to UCSD

Exception to Degree Requirements

Retroactive Enrollment (Add/Drop Courses) and Grade Exceptions

Retroactive Withdrawal from Quarter (all courses)

Transfer Credit/ UG Waiver

Waiver of academic residency

Academic Probation: Submission of Academic Plan and Requests to Lift

Registration Hold

e Academic Probation: Upload Student Notification from Program and Request to
Apply Registration Hold

e General Petition for all other exception types not listed

Departmental Petition
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For requesting exceptions to departmental policies pertaining to graduate studies (e.g.
to request substitution for a required course), the Linguistics Department has a petition
for departmental use only. The petition is signed by the student’s advisor and the
Department Chair and is retained in the student’s file. The petition should be submitted
and approved before the course is taken. See Graduate Coordinator for more
information.

Miscellaneous Fees and Fines

Graduate students should also be aware of various incidental charges associated with
graduate programs; a current list can be found here.

INTERDISCIPLINARY PHD SPECIALIZATIONS

The Department participates in several interdisciplinary programs that lead to a PhD in
Linguistics with a specialization designation.

Graduate Specialization in Cognitive Science

The Linguistics Department participates in the Graduate Specialization in Cognitive
Science. The specialization provides a formal opportunity for graduate students
working at the interface between cognitive sciences disciplines to engage in flexible
interdisciplinary study. Doctoral students may apply for the specialization through the
SCS administration, housed in the Department of Psychology, with the endorsement of
the student’s primary research adviser and Department Chair. Students are eligible to
join the SCS specialization at any time pre-candidacy; post-candidacy requests are
reviewed on a case-by-case basis and may require additional justification relating to
time to degree.

The specialization typically requires coursework beyond the requirements of the home

department. See the Graduate Specialization in Cognitive Science webpage for
up-to-date information and a link to their interest form.

Specialization in Anthropogeny

The Graduate Specialization in Anthropogeny is a transdisciplinary specialization with
the goal of providing a broad and explicitly transdisciplinary approach spanning the
social and natural sciences by focusing on one of the oldest questions of humankind,
namely, the origins of humans and humanity. Ph.D. students in Linguistics who have
advanced to candidacy may enroll in the specialization track. = The specialization
typically requires coursework beyond the requirements of the home department. Also
CARTA’s Anthropogeny Graduate Fellowship Program offers competitive awards to
Ph.D. students enrolled in, and actively participating in, the specialization. See the
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Specialization in Anthropogeny website for up-to-date information and instructions for

applying.
Specialization in Computational Social Science

The CSS Specialization supplements the Linguistic curriculum with technical
coursework and practice leveraging modern computational modeling methods and
large naturalistic datasets. These skills, in turn, deepen understanding of the core
theories and applications of their home department field, and provide marketable,
technical, project-based expertise that can be applied to problems across academic,
public sector, NGO, and business worlds. Students are eligible to formally join the
specialization around the same time they form your dissertation committee and
advance to candidacy, generally in your third year.

The specialization typically requires coursework beyond the requirements of the home
department. See the Computational Social Science PhD specialization webpage for
up-to-date information and instructions for applying.

GRADUATE STUDENT EXCHANGE IN LINGUISTICS BETWEEN UCSD AND
SDSU

The Department of Linguistics at UCSD and the Department of Linguistics and
Asian/Middle Eastern Languages at SDSU will make their graduate programs and their
courses at their respective campuses available to designated students from the other
campus.

Students must have graduate standing in Linguistics at UCSD or at SDSU, and must
have a grade point average of 3.7 or higher at their home campus.

A student whose GPA is below 3.7 but who has a special ability in one area (e.g., syntax,
phonology, etc.) may take a course in that area with the approval of the faculty
member(s) in that area at the home campus, in addition to the required approval of both
campuses’ graduate advisors and the host campus course instructor.

Enrollment at the host campus requires prior approval of the course instructor, and of
the graduate advisor on each campus.

Students may enroll for not more than one course per term at the host institution. The
combined number of credits carried by a student enrolled at both campuses may not
exceed the equivalent of a full-time academic load. The total number of courses taken at
the host institution should not exceed four courses.

Courses completed at the host institution may be considered for degree credit according
to the policies governing transfer credit at the home institution. See the Graduate
Coordinator if you are interested in this exchange program.


https://carta.anthropogeny.org/training/specialization-track/
https://css.ucsd.edu/phd-specialization/css-phd-specialization.html
https://css.ucsd.edu/phd-specialization/css-phd-specialization.html

GRADING SYSTEM

Satisfactory/Unsatisfactory

The Satisfactory/Unsatisfactory option is reserved for graduate students. The minimum
standard for a grade of S shall be the same as the minimum for a grade of B-. Graduate
courses may be approved S/U only, S/U permitted, or letter grade only. Directed
Research courses (LIGN 296 for pre-qualification students, LIGN 299 for advanced
students) are always taken S/ U.

Graduate Enrollment

Up-to-date information concerning how to add, drop, and waitlist classes can be found
here.

Incompletes

Instructors may assign the grade of Incomplete to graduate students enrolled in
graduate courses who request the grade in order to be permitted to complete required
work within the following quarter. If the required work is not submitted by the end of
the following quarter so that the grade can be assigned by the instructor, it will lapse
automatically to an F or U.

Once the Incomplete grade has been given, it is imperative that the outstanding work be
made up as soon as possible, preferably by the start of the next quarter. Students must
give highest priority to making up the Incomplete in the subsequent quarter.

As it is Academic Senate policy that an I grade must be removed by the end of the
following calendar quarter, a graduate student who withdraws, with or without
permission, or who goes on approved leave of absence must either remove any
outstanding Incompletes before the end of the following calendar quarter or file a
petition for extension. A petition for extension must be filed before the I lapses and
cannot be approved retroactively. Extensions may be granted only for good cause and
should not be routinely granted to students requesting a leave or withdrawal.

GRADUATE STUDENT SUPPORT INFORMATION
Types of Support Available Within Linguistics

The positions that are typically available for graduate student employment include:

e Lineuistics I p v
o The Linguistics Language Program (LLP) hires TAs for elementary courses

in Arabic, ASL, French, German, Italian, Portuguese, and Spanish.

e Linguistics/Directed Study (LIDS) 19 TA



https://students.ucsd.edu/academics/enroll/graduate-enrollment/index.html
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o One 50% TA is hired each year to supervise students taking LIDS 19
courses. LIDS 19 courses are self-instructional courses in a wide variety of
languages not taught elsewhere on campus.

e Linguistics/General (LIGN) TA

o The Linguistics Department hires TAs for general undergraduate
Linguistics courses; the number of positions available varies from year to
year.

e Graduate Student Researchers (GSRs)

o From time to time, faculty members have grants which support Graduate
Student Researchers. These positions are awarded by the Principal
Investigator of the grant.

Graduate students who have passed their qualifying exams occasionally have the
opportunity to teach undergraduate courses under the “Associate-In” title. These jobs
are not considered to be graduate student support. Instead, they are awarded on a
competitive basis to students who have demonstrated teaching excellence and expertise
in the appropriate subject area(s).

Types of Support Available Outside Linguistics
Many jobs are available on-campus and off-campus, including TAships in Human

Development Sciences, the College Writing Programs, Chinese Studies, and Japanese
Studies, and TAships, GSRs, and traineeships in other departments such as Cognitive

Science and Psychology. See the campus wide Instructional Assistant page here.

The Career Services Center posts jobs on Handshake and is a good source of
information about non-academic on-campus positions. Extramural fellowships (such as
NSF Fellowships) and assorted private fellowships and scholarships are also available.
The UCSD Library has a reference section dealing with private fellowships and
scholarships. GEPA has a fellowship coordinator who can help guide your search for
this type of outside funding. Need-based aid is available through the Financial Aid
Office.

External Funding Resources

Fellowships. Fellowships are one of the best ways to fund your graduate education.
Fellowships can free you from employment obligations, cover a portion of tuition, and
provide funds for international travel. Search here for more information about some of
the fellowship opportunities available to UC San Diego graduate students. If you have
any questions or would like to learn more about fellowships, please reach out to our
Fellowship coordinator and/or contact the GEPA Graduate Fellowship team.
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Please be aware that if your fellowship opportunity requires that you list your mentor
as the principal investigator on the project, you may need to work with the Office of
Contract & Grant Administration. To get started, contact Christina Knerr Frink.

Fellowships often applied for include:

National Science Foundation: Graduate Research Fellowship Program
e National Institutes of Health Ruth L. Kirschstein National Research Service

Award (NRSA) Individual Predoctoral Fellowship (NIH F31)
o Note: Requires that you work with the linguistics staff (Christina Knerr
Frink) and the Office of Contract & Grant Administration
e UC Presidents Dissertation Year Fellowships and Fletcher Jones Fellowship
e Insti for ral Com ion (I Predoctoral Fellowship (information sent
via e-mail in January)

Grants. Grants often applied for include:

e NSF Linguistics Doctoral Dissertation Research Improvement Grant (Ling-DDRI)

o Note: Requires that you work with the linguistics staff (Christina Knerr
Frink) and the Office of Contract & Grant Administration
e Endangered Languages Documentation Programme
o Note: Requires that you work with the linguistics staff (Christina Knerr
Frink) and the Office of Contract & Grant Administration

Support Eligibility
Please see GEPAs Student Support Eligibility page for the current support policy.

Continuing Student Support

Whereas the entire faculty determines general support guidelines for continuing
students, the Director of Graduate Studies makes specific support allocations for
individual students in accordance with the department’s support guidelines, student
qualifications, University regulations, availability of funds, and students” preferences.

Student responsibilities include performing well in coursework, completing and
returning the departmental support questionnaire promptly, notifying the department
of changes in support needs/prospects, and when possible, applying for jobs and
fellowships outside the department. Students on leave of absence or withdrawn who
are planning to return should contact the department as early as possible to inquire
about support.
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Timelines

Teaching Assistant assignments are determined by the Director of Graduate Studies,
Chief Administrative Officer, and Graduate Coordinator based on programmatic need,
student subject matter expertise, faculty requests, and available funding. Assignments
are generally made after student enrollment has occurred so that TA effort can be
allocated appropriately based on course demand.

If a student has a specific request or relevant information they would like considered,
they should contact the DGS as early as possible before final assignments are
determined.

Principles

Our highest priority is to maximize jobs for all graduate students in the
department, taking into consideration individual qualifications for particular
jobs, relevant past job performance, past support history, and the need to ensure
quality teaching.

e It is desirable for graduate students to serve as a TA for at least one Linguistics
course during their academic career.

e Support awards are made annually (normally in May for the following academic
year). Awards may be revised as the support picture changes.

e It is desirable to package support in such a way that we try to give employed
students support equivalent to a 50% TAship.

e Both fees and tuition are significantly reduced for students who have advanced
to candidacy and are within normative time.

e Students who decline an offer of a TAship or GSRship for which they are

qualified are not guaranteed alternative departmental support during the period
of time covered by the original job offer.

Payroll & Benefits

Earnings are paid through the University of California's payroll system, UCPath. Use
UCPath to access pay stubs, W2 statements, and university payroll calendars, and to
keep your information up-to-date. As a general rule, academic appointments (such as
TAs and GSRs are paid monthly) and for the academic year Fall quarter pay dates are
Nov 1, Dec1 & Jan1 | Winter quarter pay dates are Feb 1, Mar 1, Apr 1 | Spring
quarter pay dates are May 1, June 1, July 1. During terms in which you are employed,
your compensation will be governed by the collective bargaining agreement(s) which
cover your employment title.

All employees are highly encouraged to_sign up for direct deposit.
Timesheets

Employed TAs and GSRs are required to submit monthly timesheets through the
campus timekeeping system Ecotime.
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For questions about paychecks, please contact the Graduate Coordinator.
Stipends

Stipends can be viewed on Iriton Pay 2.0, which is administered by Student Financial
Services. The stipend disbursement schedule can be found there. Department stipends
are one-time fellowship awards not contingent on employment or expectations of
service to the University.

For questions about stipends, please contact the Graduate Coordinator.

RESEARCH AND TRAVEL FUNDS

The Dean of Social Sciences provides funds to subsidize graduate student travel to
major conferences for giving talks and presenting posters. The Department strongly
encourages you to submit abstracts to major conferences in your field, as soon as your
research progress has positioned you to do so. Graduate students may apply for
Research and Travel funds at any time during the year. The DGS reviews applications
and makes awards. Awards are made on a rolling basis. Awardees are reimbursed for
covered expenses upon timely presentation of appropriate receipts. Any unspent funds
after one round of funding will trigger a second general call for applications, so those
who have not reached their annual cap can apply again.

Application Timeline

IFIMELINE OF DEPARTMENT TRAVEL APPLICATION

Complete travel Submit receipts
application for and documents
DGS approval to Grad Program Coordinator
I I
- - - - - - - - S =
I I I I
Secure approval Submit abstract Dates of 21 days from
of abstract to conference + travel last day of
from academic advisor secure acceptance travel

Funding Levels

The number of trips taken per year is at the student’s discretion. The maximum
possible total funding amounts per student per year (maximum funding not
guaranteed) is $1,800. Please note this funding limit is for both travel and research. You
may not apply for funding while you are on a leave of absence.


https://sfs.ucsd.edu/tritonpay/
https://linguistics.ucsd.edu/grad/grad-grants.html

In addition, please consider the following maximum amounts per trip based on the
location of the relevant conference:

e Travel within California: $500
e Travel within North America (US, Mexico and Canada): $800
e Travel outside of North America: $1,200

Reimbursable Expenses
The following items are considered allowable expenses for reimbursement:

1. Airfare (Economy/Coach class only)
2. Conference Registration fees

Application Process

Prior to submitting your abstract for the conference, you must secure approval from
your advisor for the conference you are considering and provide them with a copy of
the abstract you are planning to submit. Please give the faculty sufficient time to read
and consider the abstract. You will be required to obtain a memo of approval from your
advisor in the relevant research area. This memo should confirm that they have read
and approved the abstract, and are willing to do the usual advisory task of providing
input and polishing the paper or poster. Once your abstract has been accepted for
presentation and prior to travel, complete the application form, adding your advisor’s
memo, conference acceptance confirmation and details of relevant expenses.

Applications without the advisor memo of approval will not be approved.

The department's travel and research grants are limited, so we encourage you to apply
to outside sources. Conference and research travel falls under the scope of the GPSA
Travel Grants, through which every UCSD PhD student is eligible to receive $300 per
year for conference travel. Many conferences also offer student travel grants and
awards. Be sure to research whether the conference you are attending also offers student
funding. We ask that you please apply for these funds in order to maximize the
department’s funds for all students.

Reimbursement Process

Awardees are reimbursed for covered expenses upon presentation of appropriate
receipts. Before you apply, make sure you will be able to provide the documentation
that will be needed in order to process your award. Remember that all receipts must be
turned in within 21 days of travel completion.

For travel reimbursement, you will need to provide: (1) dates of travel, (2) location
traveled to, (3) purpose of trip, (4) proof of conference acceptance (email message or
letter from conference organizers), and (5) itemized airfare receipt (including itinerary
and confirming form of payment). In addition, you will need to sign and complete the

UC San Diego Student Certification for Business-Related Travel, which must also be
signed by your faculty advisor. Please also be aware:


https://forms.gle/uSrcPYfNfJf8u6Ds9
https://gpsa.ucsd.edu/grad-resources/funding/travel-grants.html
https://gpsa.ucsd.edu/grad-resources/funding/travel-grants.html
https://blink.ucsd.edu/_files/travel-tab/Student%20Certification%20for%20Business%2005.pdf

e If you plan to include any personal travel as part of your trip, you must provide
documentation of the cost of airfare if you had traveled only to attend the
business portion of the trip, as we can only reimburse the cost of travel for
business purposes. This documentation must accompany your receipts.

e Mileage points or their cash equivalent used to reduce the cost of your ticket are
not reimbursable.

Reimbursement for eligible business related expenses are processed through Concur.
Employees, including student employees, must first designate our Academic HR
Analyst as an expense delegate on their Concur profile. Instructions can be found in
this Knowledge Base Article (KBA).

The Intercampus Exchange program provides airfare or mileage reimbursement for
faculty and registered graduate students to conduct research and research specific
collaborations at other UC campuses. Attendance at conferences, scholarly society
meetings, business meetings, invited talks, or presentations of seminars does not
qualify. Airfare or mileage in lieu of airfare is reimbursable up to $250 and no other
travel expenses such as lodging or meals can be reimbursed under this program. If
interested, please complete a request.

CRITERIA TO ESTABLISH RESIDENCY FOR TUITION PURPOSES

Learn about UC's criteria for determining who is a California resident for tuition
purposes here.

Any questions pertaining to residency should be directed to the Residence Deputy in
the Office of the Registrar (residencedeputy@ucsd.edu). Instructions on how to change
residency classification are available at this site. It is very important that you start this
process as soon as you are physically present in California. If you do not establish
residency you will be responsible for Non-Resident Tuition.

LEAVE OF ABSENCE / WITHDRAWAL

Leave of Absence

Graduate students are typically eligible for a maximum 3 quarters leave of absence with
department approval. GEPAs full leave policy can be found here. Students access the
online LOA /Withdrawal form through GEPAs Student Portal.

Withdrawal

If you plan to withdraw from the program, please see GEPAs policy here. Students are
advised to discuss the process with their graduate advisor, DGS, and/or the graduate
coordinator.


https://concur.ucsd.edu/
https://support.ucsd.edu/services?id=kb_article_view&sys_kb_id=6fcb637d8716d510825ac807cebb35b9
https://docs.google.com/forms/d/e/1FAIpQLSeJB4ZaazjrjTvV5z6CCUSYttAcpO62QEjabHJ1bU6bHSJMQQ/viewform?usp=sf_link
https://students.ucsd.edu/finances/fees/residence/about.html
https://students.ucsd.edu/finances/fees/residence/criteria.html
https://students.ucsd.edu/finances/fees/residence/criteria.html.https://students.ucsd.edu/finances/fees/residence/.It
https://grad.ucsd.edu/academics/enrolling/leave-absence-withdrawal.html
https://gradforms.ucsd.edu/portal/student/
https://grad.ucsd.edu/academics/enrolling/leave-absence-withdrawal.html
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